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	STONY DEAN SCHOOL

School Minibus Driver/Site Team Assistant

JOB DESCRIPTION


	Location:
	Stony Dean School - Amersham

	Responsible To:
	Site Manager

	Contract Type:
	Part Time – term time only + INSET 

	Hours of Work:
	Monday & Friday 18 hours per week 
Approx. 7.30am – 4.45pm 

	Bucks Pay Range 2 
Actual Salary 
	£26,522
[bookmark: _GoBack]£10,942



Job Purpose:
To provide an efficient, high-quality facilities maintenance, security, and cleaning support service for the school premises, alongside delivering safe, legal, and reliable transport for students on designated routes and school trips.

Key Responsibilities: 

1. Driving & Minibus Duties

· Route Operations: Drive school minibuses safely on designated morning and afternoon collection/drop-off routes, and for ad-hoc educational visits, fixtures, or events.
· Passenger Welfare: Ensure passenger safety, comfort, and supervision (including confirming seatbelts are fastened and maintaining accurate daily registers). 
· Vehicle Maintenance & Checks: Conduct daily and weekly walk-round safety checks (tyres, fuel, oil, screen wash, lights), keep vehicles clean inside and out, and log usage records. 
· Compliance & Reporting: Report any vehicle defects, delays, or accidents immediately to management. 



2.  School Site Maintenance & Caretaking
· Security Duties: Assist with the opening and locking up of the school site, testing alarms, and maintaining building security.
· Handywork & Repairs: Carry out minor maintenance, painting, assembly, and basic DIY fixes across school buildings and classrooms.
· Porterage: Handle internal distribution of deliveries, move heavy school furniture, and set up rooms for exams, assemblies, or external lettings.
· Grounds & Safety: Ensure paths and walkways are free of hazards, clear litter, and carry out gritting/snow clearance during winter weather.
3. Health, Safety & Safeguarding
· Compliance: Actively comply with Health and Safety at Work regulations, COSHH guidelines, and standard fire safety protocols.
· Safeguarding: Maintain a watchful eye for child safety across the site and transport routes, adhering strictly to the school’s Safeguarding and Child Protection policies.
Person Specification & Hiring Requirements
Essential Criteria
· Driving Credentials: A clean, valid UK Driving Licence 
· Background Check: Must pass a mandatory Enhanced DBS check before starting employment.
· Insurance Requirements: Must meet insurance eligibility (usually aged 21 or 25+ depending on your insurer's policy).
· Skills: Strong practical DIY or building maintenance skills alongside excellent time management.
· Attributes: A warm, patient, and professional manner when communicating with pupils, parents, and staff.
Desirable Criteria
· Qualifications: Valid MiDAS (Minibus Driver Awareness Scheme) certification.
· Experience: Prior experience working in an educational setting or a similar driving/caretaking capacity.
· First Aid: A current Emergency First Aid at Work certificate.
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