	TOPIC and date:        Locally Amersham and Chalfont – Sept 2020 Covid 19 

	

	ASPECT: For use in the Local environment 

	

	ISSUE
	HOW TO MANAGE IT

	Hazard (to whom and likelihood)
	what procedures will be in place

	Pupil gets separated from group


	Each staff member to be given responsibility of 3 or 4 pupils and to keep this group together and in sight at all times.  Pupils aware of procedures in case they are separated from group.  Each pupil to carry personal identity and school telephone number.  Leader to inform school contact.

One member of staff to carry a first aid kit.



	Pupil(s) involved in an accident.

Shock/injury/fatality to members of party


	If no-one is physically injured:

· Make a careful check of all individuals (students & staff) in party. If you suspect that there may be shock or delayed shock ask the advice of authorities present (police, paramedics, etc.) and if desirable take individuals concerned to hospital for check

· Phone school contact with exact details of what happened, what your plan is and arrange regular update phone times.

· School contact to phone parents and inform them of details and when next updated information will be provided.

If member(s) of party are injured:

· Ensure that a competent member of staff accompanies any injured to hospital

· Ensure that the rest of the party follow to hospital for check up for shock

· Ascertain, at the appropriate time the extent of injuries and the release time of the uninjured and those with minor injuries.

· Phone school contact and “County Grave Emergency Contact”, with details of what happened, names of injured (and injuries), what your plan is and arrange regular update phone times.

· School contact to immediately alert Head Teacher.
School contact to inform parents about the incident and injured/uninjured and extent of injuries known. School contact to note of any parents who intend to travel immediately to the hospital.

	Cross contamination from surface when out of school (stiles, gates, fences, surfaces etc) 
	Pupils and staff to clean hands with alcohol gel after touching the surface. All to be reminded not to touch their face if they have not cleaned their hands. One member of staff to carry an alcohol gel pump. Students are recommended to bring their own alcohol gel (mini) and administer it themselves with supervision if needed. 
As an added measure clean hands every 75 minutes. 



	Passing members of the public on narrow paths, walkways etc
	Leader to instruct students and staff to wait to a suitable passing place so that people can pass. If this is not possible then masks to be warn when within the recommend social distance.



	Going into shops, cafes  and indoor spaces.
	Everyone to wear mask when entering the indoor space. 
Staff to teach how to put on and remove masks.

Follow the procedures that are laid out by the shop. When inside make sure social distancing procedures are followed. 

If students cannot wear masks for medical reasons it is recommend that they have a ‘sunflower’ lanyard to indicate a medical issue and do not need to wear one.

Students and staff to bring bags to store masks in.



	Keeping social distance when walking
	Staff and students to be reminded to keep their social distance when walking at the start of the trip. Reminders as needed to remind of keeping social distancing.

	Behaviour of students when out
	Students to be supported by staff to make the right decision and follow student guidelines on behaviour

	Integration with other children from other schools and the public.


	Students to be reminded of the school behaviour code of conduct and reminded that of training that has been given on ‘safe strangers’ and ‘What to do if feel unsafe’.



	Adult / staff safety
	Briefing with all adults before the walk to confirm they understand route, safety points, have appropriate clothing and anything else that might concern them on the day.

	Any issues not covered. Please write below or call lead teacher for a ‘dynamic risk’ 
	Write controls below.
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