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Work experience is one of the most important link ac6vi6es between employers and schools.  This 
exposure to work is a significant step in preparing young people for adult and working life by 
developing their personal and social skills as well as the key skills they will need for the world of 
work.  This document details the health and safety responsibili6es for schools and external 
organisa6ons who are involved in work experience placements. 
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IntroducWon  

1. Work experience that is well planned and well organised has an important role in developing a 
student’s personal and social skills and gives them important opportuni6es to learn directly 
about the world of work. 

2. However, students outside the school environment will be more exposed to the poten6al risks 
involved, both from the tasks they undertake and from the working environment, e.g. 
equipment and hazardous substances. The physical and psychological immaturity of students 
also cons6tutes a risk in itself and therefore it is important that these are taken into account in 
the risk assessment completed by the Placement Provider. 

3. Work experience placements are only permi`ed by law for students in years 10, 11, 12 and 13. 

4. The Working Time Regula6ons 1998 apply to students at work experience placements, for 
example they should not work for more than five days in any consecu6ve seven-day period. The 
number of hours worked and pa`ern of du6es is normally agreed by the placement provider, 
school and students.  Schools should put measures in place to ensure that students on 
placements are not required to work excessively long hours or unnecessarily unsocial hours.  It 
is strongly recommended that students should not be asked to work more than a standard 
eight-hour day. 

5. Children between 13 and the minimum school leaving age (MLSA) are prohibited from being 
employed in industrial undertakings such as factories, construc6on sites etc, except when on 
work experience schemes approved by the Children’s Services Department.  The Health and 
Safety (Training for Employment) Regula6ons 1990 have the effect of designa6ng children on 
work experience placements as staff and employers must provide them with at least the same 
health, safety and welfare protec6on that they give their own staff.  There are also some age-
related restric6ons which prohibit young workers, including children on work experience, from 
working with par6cular machinery or undertaking par6cular tasks.  Employers should be aware 
of these restric6ons. 

6. This document provides advice to schools on arranging work experience placements to ensure 
that all placements are in line with health and safety legisla6on. 

2. DefiniWons  
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2.1. The Department for Educa6on (DfE) defines work experience as “a placement on an employer’s 
premises in which a student carries out a par6cular task or duty, or range of tasks and du6es, 
more or less as would an employee, but with the emphasis on the learning aspects of the 
experience.” 

2.2. Work Experience can be classified as either: 

• Block - the placement takes place over 5 or 10 consecu6ve working days.  
•  Extended - the placement takes place on 1 or 2 days per week over a period of 6me. 
Schools must ensure that they comply with the criteria that are designed to safeguard 
students' en6tlement to a broad and balanced curriculum.  It is therefore unlikely that 
extended work experience of more than two days a week will meet this requirement. 

3. ResponsibiliWes  

3.1. The Headteacher has overall responsibility to ensure the health, safety and welfare of students 
on work experience and staff who are involved in the planning and prepara6on of the 
placement.  They will ensure that: 

✓ a suitable and sufficient management system is implemented for work experience;  

✓ a named member of SLT is nominated within the school with responsibility for ensuring 
that the health and safety requirements for work experience are carried out;  

✓ a member of staff is iden6fied as the Work Experience Co-ordinator;  

✓ if the service is being delivered in-house, the responsibili6es of the Placement 
Organiser are implemented (see 3.3)  

✓ the suitability of work experience placements has been assessed by a competent 
person;  

✓ there is clear communica6on with all key par6es involved with the work placement;  

✓ health and safety procedures are followed;  

✓ arrangements are in place to send consent forms and risk assessment to parents/carers 
and that a copy of this document is signed and returned before the placement begins;  

✓ arrangements are in place to provide placement providers with any addi6onal needs of 
the student;  

✓ staff comply with the schools accident protocol and that all par6es understand their 
responsibili6es. 
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3.2. The role of the Governing Body is to ensure the work experience policy is up to date and 
monitoring that work experience is delivered effec6vely.  They will ensure that: 

✓ ensure the Work Experience Policy is correct and also ensures the schools’ 
arrangements meet all requirements;  

✓ when purchasing a work experience service from a ‘Placement Organiser’, all 
aspects of this policy are met, that there is evidence of this in the provision and 
that monitoring arrangements are in place. 
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3.3.Placement Organisers  

The Placement Organiser may be the school or a service that has been purchased.  Whoever takes 
on the role of Placement Organiser is responsible for the following du6es:  

✓ ensure that placement providers hos6ng students on placement have been approved 
based on a robust health and safety inspec6on, and there is evidence of Employer’s 
Liability Insurance and Risk Assessments in place;  

✓ assess the suitability of all placement providers with regards to health and safety and 
child protec6on;  

✓  ensure that health and safety inspec6ons are carried out by a competent person.  

A competent person is defined as someone who:  

1. is qualified to assess work places and has an IOSH qualifica6ons (as a minimum);  

2. has relevant experience in assessing work placements for young people under the 
minimum school leaving age; 

3.  has access to competent health and safety advice e.g. a member of the Ins6tute of   
Occupa6onal Safety and Health (IOSH) and relevant sector experience. 

✓ ensure that placement providers understand their responsibili6es with regards to 
health and safety and when undertaking a risk assessment, that they take in to 
account any addi6onal needs the student may have;  

✓ ensure that placement risk assessments are made available to schools, in order that 
it can be sent to parents/carers;  

✓ ensure that placement providers comply with the ESCC accident protocol and that 
all par6es understand their responsibili6es;  

✓ ensure that placement providers understand their responsibili6es regarding child 
protec6on and sign a Principles of Child Protec6on Document, or provide evidence 
that they have a Child Protec6on Policy in place;  

✓ ensure that all placements are visited and there is a revisit programme in place, as 
follows: - high risk placements are visited annually; - medium risk placements are 
visited every 2 years; - low risk placements are visited every 3 years.  

✓ ensure that, before approving a placement, they are sa6sfied that the placement 
provider has put in place the requirements set out in paragraph 3.7; Not all 
providers deliver the same level of service, so we advise you to check before 
entering into any contractual agreements. 
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3.4.Senior Leadership Team Member  

The Senior Leadership Team Member is responsible for ensuring that procedures in rela6on to work 
experience are carried out in line with this policy.  
In par6cular, he/she will ensure that:  

✓ health and safety requirements for Work Experience are carried out;  

✓ key staff understand their roles and responsibili6es in rela6on to work experience;  

✓ procedures are in place to use the risk assessments when matching students with 
placement;  

✓ procedures are in place to send consent forms and risk assessment to parents/carers and 
that a copy of this document is signed and returned before the placement begins;  

✓ students are given any necessary health and safety instruc6on and training;  

✓ clear communica6on and consulta6on are in place with all key par6es involved with the 
work placement;  

✓ health and safety updates rela6ng to work experience are communicated to appropriate 
staff;  

✓ procedures are in place to ensure that students are visited on placement – once for a block 
placement and every five to six weeks for an extended placement;  

✓ staff visi6ng students for monitoring visits are provided with a risk assessment for the 
placement and provided with any personal protec6ve equipment deemed necessary in the 
risk assessment;  

✓ relevant staff comply with the ESCC accident protocol and that all par6es understand their 
responsibili6es. 

3.5.Work Experience Co-ordinator  

The Work Experience Co-ordinator is responsible for developing procedures to ensure that students 
placed with employers for work experience as part of his/her programme, are not subject to 
unacceptable risks.  He/she will ensure that:  

✓ all work placement providers have been approved by a competent person (see paragraph 5) 
prior to use;  

✓ arrangements are in place to ensure that any guidelines issued by a Placement Organiser 
are implemented and monitored;  

✓ risk assessments are referred to when matching students to placements ensuring all 
poten6al risks have been considered;  

✓ consent forms and the risk assessment are sent to parents/carers and that a copy of this 
document is signed and returned before the placement begins;  
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✓ liaise with school staff regarding any addi6onal needs that students might have, and 
provide all placement providers with this informa6on in order that a specific risk 
assessment can be completed for the student and sent to the parent/carer before the 
placement begins; 

✓ the person responsible for mentoring the student, and visi6ng teachers, are provided with 
a copy of the risk assessment prior to the placement taking place;  

✓ comply with the schools accident protocol. 

3.6.Teacher(s) monitoring Work Experience Placements  

The teacher(s) responsible for monitoring work experience placements will ensure that:  
✓ they are familiar with the risk assessments for placements being visited and that any 

iden6fied personal protec6ve equipment or clothing is worn;  

✓ records are kept of the monitoring visit;  

✓ a visit takes place once for a block placement and every five to six weeks for an extended 
placement.  Where it is not possible to make a visit due to loca6on of the placement, 
phone contact takes place and is recorded;  

✓ ensure where there are any concerns, this is reported as soon as possible to the Work 
Experience Co-ordinator and more frequent visits made.  Any concerns should also be fed 
back to the Placement Organiser;  

✓ ensure child protec6on and health and safety procedures are followed. 

3.7.Placement Providers 

The Placement Provider is the employer that has agreed to take a student on placement. The 
Placement Provider must comply with the following requirements:  

✓ contact their insurance company to advise them that they are taking a student for work 
experience and ensure that Employer’s Liability Insurance is in place;  

✓ assess the risks to their young workers (i.e. under 18 years of age) including students on 
work experience, before they start work;  

✓ ensure that a risk assessment is completed and takes into account specific factors such as 
immaturity, inexperience and lack of awareness, as well as any addi6onal needs the student 
may have.  This document must be forwarded to the school so that parents/carers can 
receive a copy prior to the placement commencing;   

✓ introduce and implement control measures to eliminate or minimise the risks and ensure 
that these are implemented, including the wearing of personal protec6ve equipment or 
clothing;  
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✓  ensure the student receives adequate training and health and safety instruc6ons prior to 
commencing the placement/first day;  

✓ nominate a mentor to work with the student;  

✓ provide adequate supervision as detailed on the risk assessment;  

✓ ensure students are made aware of the work ac6vi6es involved and any associated 
significant risks;  

✓ ensure that students are informed of who has day to day responsibility at the workplace for 
supervising them, and who (if different) has overall responsibility for their health and safety 
during their work experience;  

✓ inform the Placement Organiser, the school Work Experience Coordinator and parents/
carers of any accident/incident as soon as prac6cable;  

✓ complete the incident/accident book, and/or report as a RIDDOR to HSE in the event of 
serious accident/incident in line under required under RIDDOR. The Placement Organiser 
must ensure that they are sa6sfied that the Placement Provider has these processes in 
place before approving a placement. 

3.8. Parents or carers of a child have no specific responsibili6es under health and safety legisla6on, 
except when they provide work experience for members of their own family.  In this case they 
will have the same health and safety responsibili6es as other placement providers.  Parents or 
carers of a child can provide useful informa6on about their child’s medical or behaviour 
condi6ons, or par6cularly any poten6al health and safety problems that may relate in the 
placement.  This informa6on must be passed on to the placement provider so that s/he is able 
to carry out an effec6ve risk assessment prior to the commencement of the placement.  

4. Risk Assessment  

4.1. The Management of Health and Safety at Work Regula6ons 1999 states that employers must 
assess the risks to their young workers, including students on work experience before they start 
work.  

4.2. Risk assessments should be undertaken by the placement provider as soon as the placement 
details have been agreed in conjunc6on with the school and before the student takes up the 
work placement.  Placement providers should be informed in advance by the school about any 
individual students who may be at greater risk, for example because of any specific medical 
needs/behavioural needs or learning difficul6es. 
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4.3. The risk assessment must take into account the following factors;  

• inexperience and immaturity;  
• lack of awareness of exis6ng or poten6al risks;  
• the fiTng and layout of the workplace and/or worksta6on;  
• the nature, degree and dura6on of any exposure to physical, biological and chemical agents;  
• the form, range and use of work equipment and the way in which it is handled;  
• the organisa6on of processes and ac6vi6es;  
• the extent of the supervision to be provided to the student;  
•  the extent of the health and safety training provided, or to be provided, to the student 
concerned;  
• risks from agents, processes and work listed in Appendix A; and  
• any issues rela6ng to students medical, behavioural, physical and/ or learning needs 

4.4. The extent of the risk will determine whether to restrict the work or the ac6vi6es of the work 
experience student.  If the placement provider concludes, that as a result of a risk assessment, 
there is a significant risk to the student undertaking this ac6vity, the student must be prohibited 
from doing it.  

4.5. The placement provider must ensure that the control measures iden6fied on the risk 
assessment are implemented.  The person responsible for mentoring the student must be 
provided with a copy of the risk assessment.  

4.6. There is, however, an extra requirement on the employer to provide the parents/carers of 
children at work (including those on work experience) with informa6on on the key findings of 
the risk assessment and control measures taken before the child starts work.  Where the 
placement provider employs five or more staff, the significant findings of the risk assessment 
must be recorded, including work experience risk assessments 

  

4.7. In order to fulfil the legal requirements rela6ng to risk assessment, schools must implement a 
procedure to ensure that consent forms and the risk assessment are sent to parents/carers and 
that a copy of this document is signed and returned before the placement begins.  

4.8. Informa6on can be also be found on www.hse.gov.uk/youngpeople/risks/index.htm 

5. Suitability of the Placement  

http://www.hse.gov.uk/youngpeople/risks/index.htm
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5.1. Schools or any other organisa6on arranging work experience placements for young people 
must be sa6sfied that the placement providers:  

•  have suitable systems in place to ensure the health, safety and welfare, so far as is   
reasonably prac6cable, of the student while under their control;  
• are competent to manage health and safety in rela6on to the placement;  
• will use competent people to supervise work experience.  

5.2. A list of placements that are not permi`ed is contained within Appendix A. 

5.3. Wri`en parental consent is legally required before a placement can commence if a student is 
below the minimum school leaving age (pre-16). This consent should be obtained aoer the 
parent has sighted the risk assessment. 

5.4. The commissioning of a Placement Organiser can support the schools and other organisa6ons 
in the delivery of a work experience programme. 

5.5. If another Placement Organiser is commissioned to undertake this service, schools must ensure 
that the responsibili6es contained within 3.3 above are fulfilled, and that these are evidenced 
within the service provision.  
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6. ConfidenWality  

6.1. Parents must inform the school of any issues, health or otherwise (behavioural issues, 
infringements of the law, language ability etc.) rela6ng to the student prior to the student 
commencing work experience.  

6.2. The school is required to inform an employer of any of the above that may affect the 
employer’s willingness to take that student for work experience.  If this informa6on is not 
supplied then the placement cannot be approved.  

6.3. Permission must always be sought from parents and the student before any informa6on listed 
above covered by the data protec6on act is shared.  Please note that a placement cannot go 
ahead if such permission is not received. 

7. SupporWng Students during the Work Experience Placement  

7.1. Students should understand the necessity for health and safety controls in the workplace. 
General principles could be introduced as part of the pre-briefing by the school and/or at a 
preplacement visit by the student.  

8. Monitoring of Students whilst on Work Experience  

8.1. It is a requirement of the HSE that all work experience placements are monitored.  These 
provide a useful opportunity to ask students if they have any health and safety concerns and to 
discuss the prac6cal ways in which risks are controlled.  

8.2. Staff carrying out monitoring visits of students must be provided with a copy of the risk 
assessment to alert them of the control measures that should be in place and the poten6al 
risks to their own health and safety in that industry.  
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8.3. Schools and any other organisa6ons arranging work experience should ensure that staff 
monitoring work experience placements are provided with, and wear suitable personal 
protec6ve clothing (PPE).  If this is not prac6cal, staff must be instructed not to enter any areas 
of work that require PPE.  

8.4. Staff on monitoring visits should ask the students about the tasks that they are performing and 
the level of supervision that they have received.  If the level of supervision is believed to be 
insufficient, this should be raised with the employer, school and Placement Organiser so that 
remedial ac6on can be taken. 
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9. Feedback  

9.1. Successful management of work experience programmes depend on feedback, therefore Work 
Experience Co-ordinators are encouraged to provide feedback on placement providers to the 
Placement Organiser.  

9.2. It is recommended that students are asked to feedback on the health and safety standards of 
the placement provider during the post placement review.  The Placement Organiser will need 
to be no6fied immediately if concerns are raised.  

10. Children’s Services and Sebngs  

10.1.Some work experience placements are organised for young people by teams within Children’s 
Services.  

10.2.If Children’s Services teams arrange or purchase a work experience service from another 
provider, they must ensure that the systems they have in place are rigorous, that all aspects of 
this policy are met and that there is evidence of this in the provision.  

11. Child ProtecWon  

11.1.When arranging work experience placements there are considera6ons regarding child 
protec6on.  Child protec6on means protec6ng children against all forms of abuse, including 
sexual abuse, physical and emo6onal abuse and neglect and applies to all young people under 
18.  

11.2.Employers are asked, when preparing a programme of work experience for a young person, to 
take responsibility for their social welfare as well as their physical welfare.  
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11.3.Employers should do all they can to ensure their employee’s rela6onships with young people 
on work experience are appropriate to their age and gender, and do not give rise to comment 
and specula6on.  ATtude, behaviour and language all require care and thought.  Employers 
must read and sign a Principles of Child Protec6on Document or provide evidence that they 
have a Child Protec6on Policy in place.  Schools providing work experience placements are 
exempt from this.  

11.4.All par6es involved in seTng up and monitoring of work experience placements should be 
familiar with child protec6on procedures.  

11.5.For more specific guidance, please refer to the DCSF's guidance 'Safeguarding Children and 
Safer Recruitment in Educa6on', sec6on on Students in Work placements, p.68-69.  This sets 
out the very specific responsibili6es of schools for child protec6on and work experience.  

12. Schools Providing Work Experience Placements  

12.1.Although the organisa6on of work experience placements mainly affect Secondary and 
Secondary Special Schools, any school may be asked to provide a work experience placement 
for a student who has expressed a par6cular interest in the teaching profession or more 
generally, working with children.  

12.2.Where schools are willing to provide work experience placements, they should be aware that 
they will be expected to fulfil the responsibili6es outlined in this document as placement 
providers. 

12.3.When planning to receive a student on a work experience placement, it is essen6al that all the 
relevant informa6on is gathered and the appropriate forms are completed for each stage of 
the process.  
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12.4.Where schools are undertaking the role of placement provider, a risk assessment must be 
undertaken and forwarded to the host school.  Training on risk assessment is available through 
the Occupa6onal Health and Safety team and is adver6sed in the Health and Safety Training 
directory. 

13. Out of Area Placements  

13.1.For all out of area placement requests, the work experience organisa6on in that area must 
ensure that placement providers are mee6ng legal and health and safety requirements.  Please 
discuss with your Placement Organiser what their arrangements are for any out of area 
placements. 

13.2.If a student wishes to undertake work experience out of area (not in Buckinghamshire) then 
parents or carers are responsible for making the appropriate arrangements for travel and 
accommoda6on. 
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14. Insurance  

14.1.The Associa6on of Bri6sh Insurers, the Bri6sh Insurance and Investment Brokers Associa6on 
Lloyds of London have agreed that students on work experience placements which conform to 
the Educa6on (Work Experience) Act 1973 should be treated as staff for the purpose of 
insurance against personal injury, provided that the insurer has been no6fied.  Therefore all 
placement providers must have Employers’ Liability and Public Liability Insurance.  NB. 
Although employers who are close rela6ves of the student (mother, father, siblings, uncle, 
aunt, grandparents) are considered exempt from this, it is s6ll recommended that placements 
do not take place with ANY employer who does not have employer’s liability insurance.  (This 
recommenda6on is made with the inten6on of maintaining the safety and wellbeing of the 
student at all 6mes, all appropriate health & safety guidance adhered to, and appropriate risk 
assessments carried out).  

The employer will arrange for Employer’s Liability Insurance, Public Liability and Motor Vehicle 
Insurance (where applicable) and will confirm that the student is covered by each policy.  The 
employer will accept, or insure against liability for loss, damage or injury caused to or by the 
student, whilst on work placement, to the employer’s property (material damage), other 
employees or third par6es, in the same way as for paid employees.  The employer will no6fy 
their insurer of student par6cipa6on in work experience.  Child Protec6on, The employer is 
responsible 

15. Pay, Tax & NaWonal Insurance  

15.1.The parent or carer will need to be aware that it is a condi6on of work experience that 
students do not receive payment.  They therefore will not be en6tled to the industrial injuries 
benefits of the Social Security Act 1975 if they are involved in an accident while taking part in 
work experience.  

15.2.Students on work experience have the status of an "employee" for legal and insurance 
purposes but must not receive payment for the work they do.  Employers can assist with 
travelling expenses or lunch costs if they wish.  

15.3.The number of hours worked and pa`ern of du6es, is normally agreed by the placement 
provider, school and students.  Schools should put measures in place to ensure that students 
on placements are not required to work excessively long hours or unnecessarily unsocial 
hours.  
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16. ReporWng of Accidents during Work Experience  

16.1.It may be necessary to remind placement providers that they have a responsibility to report all 
accidents to students that are reportable under the Repor6ng of Injuries Diseases and 
Dangerous Occurrences Regula6ons (RIDDOR) 1995.  

16.2.Placement providers must no6fy immediately the parent/carer, school and ESCC Work 
Experience Team, giving full details of any incident/accident involving a student.  Schools 
should then report the incident and complete an inves6ga6on that will need to be forwarded 
immediately to the Occupa6onal Health and Safety team.  

16.3.The process for repor6ng accidents must be followed.  

Appendix A: Prohibited Placements  
Students on work experience are not permi`ed to work in the following areas:  

• a ta`oo studio  
• a body piercing studio  
• parts of a beauty salon where semi-permanent make up is used  
• an aba`oir  
• at any height  
• on water – see water guidelines  
• in the air – hot air balloons, helicopters, gliders etc. 
• in gambling loca6ons – amusement arcades, beTng shops, casinos.  
• behind the bar of public houses and restaurants selling alcohol  
• in an off-license  
• with guns – e.g. gun shop, gamekeeper  
• with fireworks  
•  new build sites or total refurbishment sites are not deemed appropriate for work 
experience.   
Please be aware that certain restric6ons apply in all industries where placements are 
permi`ed. 

17.  Legal Requirements & Recommended Best PracWces 

There are certain legal requirements and recommended best prac6ces that are in place to ensure 
the safety of all par6es involved in a work placement.  The main areas to be aware of are:  

1. “Health and Safety at Work”  

The Health and Safety (Training and Employment) Regula6ons 1990 state that all those 
receiving training or work experience from an employer in the workplace are deemed to be 



Stony Dean School 
Working to Inspire

Orchard End Avenue, Pineapple Road, Amersham, HP7 9JW     Tel: 01494 762538    
www.stonydean.bucks.sch.uk 

20

‘employees’ for the purposes of Health and Safety legisla6on.  This legisla6on imposes 
responsibili6es on the employer but also on the student as an ‘employee’:  
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✓ to take responsibility for their own health and safety and that of others who may be affected 
by what they do or do not do. 

✓ to co-operate with the employer and to follow instruc6ons on Health and Safety. 

✓ not to interfere with or misuse anything provided for their health, safety or welfare.  

The employer should be asked to confirm that they have a current Health and Safety Policy and that 
they will go through the relevant sec6ons with the student at the start of the placement. 

18. Working Time RegulaWons 

Under the Working Time Regula6ons 1998 there are stringent daily and weekly working 6me limits 
for young workers (those that are over compulsory school age but under 18).  Young workers may 
not work for more than 8 hours in any one day and 40 hours in any one week.  Young workers are 
also en6tled to a daily rest of 12 consecu6ve hours, a weekly rest of 48 hours and a rest break of 30 
minutes where daily work 6me is more than 4½ hours.  The employer should comply with the 
Working Time Regula6ons and should not require the student to work in excess of the limits set out 
above. 

19. Employer’s and Public Liability Insurance 

Employer’s Liability Insurance covers the firm’s legal ability for injuries sustained by employees 
(including students on work experience) whilst at work.  Confirma6on should be requested and 
received that the prospec6ve ‘employer’ does have both Employer’s and Public Liability Insurance 
in force and that the la`er does not exclude abuse.  The employer must no6fy their insurers that 
they par6cipate in work experience placements.  If the employer does not confirm that these 
Insurances are in place, students should not a`end such establishments.  It should be noted that 
Sole Traders have no requirement for Employers’ Liability Insurance and a student would not have 
the protec6on available under such insurance.  Placements with Sole Traders should therefore be 
avoided unless such insurance was confirmed as being in place. 

20. Motor Vehicle Insurance  

If the student will travel with an employee or their supervisor during the placement, it is essen6al 
that the vehicle is insured appropriately to cover the work experience student for business travel. 
As well as using school vehicles.  
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21. Health, Safety, Welfare and Security  

The employer recognises that a student on work placement is to be regarded as an employee for 
the purposes of Health and Safety legisla6on and the associated duty of care.  A current health and 
safety policy will be maintained and there will be compliance with the provisions of the Health and 
Safety at Work Act 1974 and its relevant statutory provisions.  The employer will undertake a 
suitable and sufficient risk assessment in rela6on to the health and safety of the student while on 
the placement, taking into account the student’s inexperience, immaturity and lack of awareness of 
risks.  At the start of the work placement, the employer will provide students with a health and 
safety induc6on, which will include workplace hazards and their control, fire, emergencies, first aid, 
accident repor6ng and security arrangements.  Students will not do work prohibited by law, 
operate dangerous machinery, carry out any manual handling asks iden6fied as being a risk to the 
student’s health and safety, or be exposed to dangerous substances, radia6on, extreme heat or 
cold, noise or vibra6on or any other work environment that may endanger their health and safety.  
Where appropriate, students will be provided with and instructed on the correct use of personal 
protec6ve clothing and equipment (PPE) and its use will be enforced.  The employer will no6fy the 
parents/carers and school, by telephone and as soon as prac6cable, of any accident, or any case of 
ill health or any other incident which relates to the student’s work placement.  When appropriate, 
the employer will comply with the provisions of the Repor6ng of Injuries, Diseases and Dangerous 
Occurrences Regula6ons 1995. The employer will have access to adequate first aid facili6es as 
required under the Health and Safety (First Aid Regula6ons 1981). 

22.  Group Work experience placements  

There will be 6mes when groups of students par6cipate in work experience together. This will be at 
venues, like the Entertainer, De Vere Group hotel and Restore La6mer. There will be other providers 
used not just this group exclusively.  This can be considered as a training exercises for independent 
placements. Not all students will need to par6cipate in group placements before being able to work 
alone. But it will form part of the risk assessment process to ensure students can work 
independently 

These placements, will be classified as a trip and visit and will be subjected to the normal controls 
that we have in place. Risk assessments and controls in place will be monitored and tracked via 
‘Evolve’ to ensure quality of safety provision and impact of 6me spent in these placements and the 
value they represent. The same expecta6ons will be in place around Health and Safety, 
Safeguarding of interns and staff. But as it will be run via a trip the school we will be be`er placed 
to oversee everyone’s safety.  

Sec6on 8, 10 & 12 are exempt when carrying out group work experience.  


